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MHOJIOKEHUE
00 00padoTKe U 321U Te MEPCOHATbHBIX JAHHBIX PA00THHKOB
OO01mecTBa ¢ OrpaHM4YeHHON OTBETCTBEHHOCTHIO «CTYyusl Pa3BUTHS «IT0»

1. O01mue mo10KeHUS

1.1. Hacrosmee Ilonoxkenne 1o oOpaOOTKE U 3alIUTE MEPCOHAIBHBIX JTAHHBIX
paboTHUKOB OOLIECTBAa C OTPAHUYEHHOM OTBETCTBEHHOCTHIO «CTynus pa3BUTHUS «Iro»
(mamee - IlomoxeHue) paspaborano B coorBeTcTBHM ¢ KoHcturymuenr Poccuiickoit
®enepanun, TpynoBeiM koaekcom Poccuiickoit ®epepauuu, YcraBom OOmiectBa ¢
OTPaHUYEHHON OTBETCTBEHHOCTHIO «CTynmus pa3BUTHS «Oro» (mainee — YUpexaeHue),
WHBIMH HOPMAaTHBHO - MPaBOBBIMH akTamMu Poccuiickoit ®eneparuu B chepe 3amuThi
UH(pOpPMaLIUH.

1.2. lens pazpabotku [lonoxxeHus - onpeaencHue mopsaka oOpadOTKH MepCOHATBHBIX
JAHHBIX PAOOTHUKOB YUpeKIeHHS; 00€CIeUeHHe 3allUThl MPaB U CBOOOJ PaOOTHHKOB
VYupexnenuss npu o0pabOTKe HX NEPCOHATIbHBIX JAaHHBIX, a TaKXKE YCTAaHOBJIECHUE
OTBETCTBEHHOCTH JIOJKHOCTHBIX JIML, MMEIOMIMX JOCTYN K MEPCOHAIbHBIM JaHHBIM
pabOTHUKOB YUpexkJACHUsS, 3a HEBBINOJHEHHE TPEeOOBAaHUM HOPM, PETYIUPYIOIINX
00paboTKy ¥ 3aIIUTY NEPCOHATBHBIX JIAHHBIX.

1.3. Tlopsimok BBO/IA B AeiicTBUE U u3MeHeHUs [lonoxxeHus.

1.3.1. Hacrosimee Ilomoxenue BcTymaer B CWIy € MOMEHTa €r0 yTBEPKIACHHS
nupekTopoM YupexaeHus (nanee - PaGoromatens) u neicTByeT 6eccpoyHO, 10 3aMEHBI
ero HoBbIM [lonoxxeHuem.

1.3.2. Bce uzmenenus B [lonoxeHue BHOCSTCS MPUKA30M TUPEKTOPA Y UPEKICHUS.

1.5. PexxuM KOH(UIECHIIMATBHOCTH MEPCOHANBHBIX JAaHHBIX CHUMAETCS B CIydasx HX
00€e3/IMYMBaHuUs U 110 UCTEUEHUH 75 JIET CpoKa UX XpaHEeHHs, €CJIM UHOE HE ONPEJEICHO
3aKOHOM.

1. OcHOBHBIE OHSATHSI U COCTAB MEPCOHATBHBIX JAHHBIX PA0OTHUKOB

2.1. Jlns mueneit wHacrosmiero IlomokeHUsT MCHOMB3YIOTCS CIEAYIONIUE OCHOBHBIE
ITOHSATHS:

- TepCOHANbHBIE JaHHBIE palOOTHHWKA: Jo0as WHPOpPMAIUs, OTHOCAMIAsACA K
OTpeIeICHHOMY WJIH ONpeeieMOMY Ha OCHOBAaHWU TakoW wmHGoOpMaIuu pabOTHHUKY, B
TOM 4YHCTe ero (Gamuins, uMsi, OTYECTBO; TOJ, MECSII, J1aTa U MECTO POXKIACHHS; aapec;
ceMeiiHoe, CcolMalbHOe, HUMYILIECTBEHHOE TMOJ0XKeHue; obpa3oBaHue, mpodeccus,



JOXOJbl, Apyras uHpOpManus, HeoOxomumas paboToAaTedro B CBSA3H C TPYIOBBIMU
OTHOIICHUSIMH;

- 00paboTKa MEepCOHAIBHBIX JAHHBIX: cOOp, cHUCTeMaTH3allysl, HaKOIUIEHWE, XpaHEeHHUE,
yTouHeHue (0OHOBIICHUE, H3MEHEHNE), UCTIOIB30BaHHE, PACIIPOCTPAHEHUE (B TOM YHCIE
nepenaya), oOe3NIMYMBaHUE, OJOKMPOBAHUE, YHUUTOXKEHUE IEPCOHAIBHBIX JaHHBIX
pabOTHUKOB Y4UpexIeHus;

- KOH(QUACHIMATHHOCTh TEPCOHANBHBIX JaHHBIX: 00s3aTeNbHOE JUIA COOIIOACHUS
Ha3HAYE€HHOI0 OTBETCTBEHHOIO JIMI[A, MOJIYYUBIIErO JOCTYH K IEPCOHAJIbHBIM JaHHBIM
paboTHUKOB, TpeOOBaHHE HE JOIMYCKaTh MX paclpocTpaHeHus 6e3 coryiacusi pabOTHUKA
WJIA UHOTO 3aKOHHOTO OCHOBAHUS;

- pacnpocTpaHEHHE IEpPCOHAIBHBIX JAHHBIX: JIEHCTBUS, HAIpaBICHHBIE Ha Ieperady
NEPCOHANBHBIX  JTaHHBIX PAa0OTHUKOB OMpEACTCHHOMY Kpyry Jmn (mepemada
NEPCOHANBHBIX JAHHBIX) WJIM Ha O3HAKOMJICHHE C TIEPCOHAJbHBIMU JaHHBIMU
HEOIPaHUYEHHOr0 Kpyra JIMI, B TOM 4HCJI€ OOHApOJOBAHHE MEPCOHAIBHBIX JAHHBIX
pabOTHHKOB B CpEACTBaX MAaccOBOM HMHQOpMammu, pa3MelieHue B HWH(GOPMAIMOHHO-
TEJIEKOMMYHUKALIMOHHBIX CETAX MM MPEIOCTaBICHHE JOCTyHna K MEepPCOHAIbHBIM
JTAHHBIM paOOTHUKOB KaKUM-JIMOO UHBIM CIIOCOOOM;

- WCTOJB30BAaHHWE TIEPCOHAIBHBIX MAHHBIX: JCUCTBUS (OMEpaIfu) C MepPCOHATLHBIMA
JTAHHBIMH, COBEpIIAEMble JOJDKHOCTHBIM JIMIIOM YUPEXICHHs B LEISIX NPUHIATHA
pEIIEeHI W COBEPIICHUS WHBIX ACHCTBUHN, TOPOKAAIOIMINX FOPUINICCKHAE TOCIEACTBHS
B OTHOILLIEHUU PaOOTHUKOB JMOO MHBIM 00pa3OM 3aTparuBaloOlUX MX MpaBa U CBOOOJbI
WIY TIpaBa U CBOOOIBI APYTUX JIMII;

- ONMOKMpOBaHWE TEPCOHANBHBIX JaHHBIX. BPEMEHHOE TMpeKpamieHne coopa,
CHUCTEMaTH3allui, HAKOIUICHUs,, HWCIOJIb30BaHMs, pPACIPOCTPAHEHUS IE€PCOHATbHBIX
JAaHHBIX Pa0OTHUKOB, B TOM YHCJIE UX MEpeladH;

- YHUYTOXCHHE TIEPCOHATBHBIX JaHHBIX: JICUCTBUS, B PE3YyJIbTaTe KOTOPHIX HEBO3MOKHO
BOCCTAHOBHUTH COJIEp’KaHHE MEPCOHATBHBIX JAHHBIX B HWH(POPMAIMOHHOW CHCTEME
NEPCOHATBHBIX JAHHBIX PAa0OTHUKOB WJIM B PE3yNbTaTe KOTOPBIX YHUYTOXKAIOTCS
MaTepHalIbHbIE HOCUTEIH MEPCOHATBHBIX TaHHBIX pAOOTHHKOB,

- o0e3nMuyMBaHME TEPCOHANBHBIX JaHHBIX: JEWCTBUS, B pe3yidbTaTe KOTOPBIX
HEBO3MOXXHO OTPEACTUTh TNPUHAIICKHOCTh TEPCOHAIBHBIX JAaHHBIX KOHKPETHOMY
paboOTHUKY;

- 0o0LIEeAOCTYNHBIE TMEpPCOHAIbHBIE JIaHHBIC: IEPCOHAIbHBIE JIaHHBIE, JOCTYIl
HEOTPaHUYCHHOTO Kpyra JIUI] K KOTOPBHIM MPEIOCTaBJICH C COTJacHs paOOTHUKA WA Ha
KOTOpPBIE B COOTBETCTBUH C (eiepalIbHbIMU 3aKOHAMHU HE paclpocTpaHseTcs TpeOoBaHHe
coOroieHNsT KOHPUICHITNAITBHOCTH.

- uHpopmauus: cBeieHHUs (COOOIICHMsS, JaHHbIE) HE3aBUCUMO OT (GOpPMBI HX
IpECTaBICHHUS;

- JIOKyMEHTHUpOBaHHas WHGopMmanms: 3ahUKCHPOBaHHAsS Ha MaTepUATBHOM HOCHTEINE
MyTeM NOKYMEHTHUPOBaHUS MH()OPMAIUsS C PEKBU3UTAMH, MO3BOJISFOIIMMHU OMPEICIUTh
TaKyro HH()OPMALIMIO WIH €€ MaTepHaTIbHbIA HOCUTEb.



2.2. B cocTaB nepcoHaNbHBIX JAHHBIX PAOOTHUKOB YUpPEXACHUS BXOIAT: (haMUIIns, UM,
OTYECTBO, /1aTa U MECTO POXKJIEHHUA, CBEAECHHUsSI 00 00pa30BaHMM (OKOHUYEHHbIE YUEOHbIE
3aBEJICHMSI ¥ F0Jl OKOHYAHMsI, CIIELUANIbHOCTH (HAIIPaBJIeHUs) U KBAIM(UKALUY, HATHYHE
YUYEHBIX CTEMEHEW, HaJIWuuhe YYEHBIX 3BaHMi); CBEICHUS O TMepuofax TPYAOBOU
NESATENbHOCTH; OTHOIIEHWUM K BOMHCKON OOSI3aHHOCTM M BOMHCKOM 3BaHUU; MECTE
perucTpanuy U Mecte (akTH4EeCKOro IMpOoKMBAaHMS, HOMEpE JOMAIIHEr0 U MOOMIBHOTO
Tene(oHa; NaHHbIX MacnopTa rpaxaannHa Poccuiickoit denepannu, HOMEPE CTPAXOBOIO
CBUJICTENbCTBA 00S3aTEILHOIO IEHCHOHHOTO CTPAXOBAaHMS;, HICHTH()PHUKAIIMOHHOM
HOMEpE HAJIOTOIUIATENIbIINKA; BBINOIHSIEMON paboTe, 3aHUMaeMOM JIOJIKHOCTH, AaTe
Ha3HAa4YeHUs, NEPEBOJIaX HA MHBIE JOJDKHOCTH M OCHOBAaHMAX Ha3HAaueHUs (IepeBojia);
YCIJIOBHUSX OILIATHI TPYJIA IO 3aMEIAeMOM AOJKHOCTH; HarpaKJICHUHU IOCy1apCTBEHHBIMU
U BEJIOMCTBEHHBIMM HarpajgaMu; MpeObIBAHUM B OTIYCKaX M HANOpPABICHUU B
KOMaHJUPOBKH, CBEACHHUS O COCTOSIHUM 310pOBbS, KOTOPHIE OTHOCATCA K BOIPOCY
BO3MOKHOCTH, BBINOJIHEHUSI PaOOTHUKOM TPYJOBOM (YHKIMHM, a TakK >Ke JUYHas
dboTorpadus.

2.3. KoMmiekc JOKYMEHTOB, COIPOBOXJAIOUIMM Tmporiecc O(GOpMIICHHUS TpPYAOBBIX
OTHOILIEHUH paboTHHKA B YUpPEXACHUU IPU €T0 MpUeMe, NEPEBOJIE U YBOJIbHEHUH.

2.3.1. Undopmanus, mpencrapiseMas paOOTHUKOM MpU TOCTYIUIEHMM Ha paboTy B
VYupexeHue, J0HKHAa UMETh JOKYMEHTAJIbHYIO (popMYy.

[Ipu 3axmro4eHNH TPYAOBOrO JOTOBOpPAa B COOTBETCTBHM cO cT. 65 TpynoBoro konekca
Poccutiickoit denepanun 11110, NOCTyMaIIee Ha paboTy, NPEabIBIIET pab0TOIATEIIO:

- IaCIOPT WM UHOM JOKYMEHT, YJOCTOBEPSIOIINI JINYHOCTb;

- TPYAOBYIO KHHMKKY, 32 UCKJIIFOUEHHEM CIIy4aeB, KOI/la TPYIAOBOW JOrOBOP 3aKIHOYAETCs
BIIEPBbIE WM PaOOTHUK IMOCTYHaeT Ha pabOTy Ha YCIOBHUSX COBMECTHUTENBCTBA, JIMOO
TPyAOBasi KHI)KKa y paOOTHUKAa OTCYTCTBYET B CBSA3H C €€ YTPaTOW WU IO APYrUM
NpUYUHAM.

Ecnu paboTHUK nocTynaer Ha pabOTy MO BHEIIHEMY COBMEIIEHHUIO IPEOCTABISIETCS .

- KONMsS TPYAOBOM KHWMKKHM, 3aBEPEHHas I€4aTbl0 DPYKOBOIUTENS YUPEKICHUS
(mpennpusTusi), ABJISIFOIIETOCS] OCHOBHBIM MECTOM paOOTHHUKA;

- CTpPaxoBOE€ CBMJETEIbCTBO TOCYJApPCTBEHHOI'O IIEHCMOHHOIO CTpaxoBaHUA (IS
COBMECTHUTEIIEH — KOTIHUA);

- JIOKYMEHTbl BOMHCKOTO Yy4yeTa - JUIi BOEHHOOOSI3aHHBIX U JIMI, MOAJIEKAIIUX
BOMHCKOMY YYeTYy (IUIsl COBMECTUTENEH — KOIU);

- TOKyMEHT 00 00pa3oBaHMM, O KBATU(PUKALMUU WIM HATUYMM CIEUUATbHBIX 3HAHUU -
Ipy TOCTYIUIEHUH Ha paloTy, TpeOyroIlyro ClIeUUalbHBIX 3HAHUN WM CHEIHaTbHON
MOJTOTOBKH (1711 COBMECTHUTENICH — KOTIHS);

- cBugerenbctBo o npucBoeHun WHH, npu ero Hamuuum y paOoTHHMKaA (1S
COBMECTHUTEIICH — KOIHUSA).

2.3.2. Tlpu odopmieHnn pabOTHHKA B YUpexkJCHHUE 3amnojHsAeTcs YHU(UIMpOBaHHAsS
dopma T-2 «JIuunas KapTouka pabOTHHMKA», B KOTOPOM OTPaKalOTCS CIEAYIOLIUE
aHKEeTHbIE U Onorpaduyeckre JaHHbIE paOOTHHUKA!



- obmme ceenenus (P.M.0. paboTHuKa, 1aTa POXKIECHUS, MECTO POXKACHUS, TPAKIAHCTBO,
oOpa3zoBaHnue, mpodeccus, CTaxK paboThl, COCTOSIHUAE B Opake, MacIOPTHHIE TaHHEIE),

- CBEJICHUSI O BOUHCKOM Y4ETE;

- JaHHbIE O MpueMe Ha pabdoTy.

B nmanpHelmeM B JINYHYIO KapTOYKY BHOCSATCS:

- CBEJICHUS O MEepPEeBOAaX Ha JAPYryto paldoTy;

- CBEICHUS 00 aTTEeCTallNK;

- CBEJICHUS O MOBBIIICHUH KBATH(PUKALINH;

- CBeJIeHUs O MPOPECCUOHAILHOM MepernoAroTOBKE;

- CBEICHUS O Harpajax (MOOMIPEHHSX ), TOYETHBIX 3BAHUSAX;

- CBeJleHus1 00 OTIyCKax;

- CBEJICHHS O COIMAJIbHBIX TaPAHTHUSAX;

- CBEJICHHS O MECTE JKUTEIbCTBA M KOHTAKTHBIX Tele(OHAX.

2.3.3. CyObeKkT mepcOHaNbHBIX MJAHHBIX CAMOCTOSTEIHLHO TPUHUMAET peIIeHHE O
NPEIOCTABICHUH CBOUX MEPCOHANIBHBIX JAHHBIX U Ia€T corjacue Ha ux oOpaboTKy.

2.3.4. Cornacue Ha 00paOOTKY MEPCOHAJBHBIX JNAHHBIX O(QOpPMIISIETCS B MUCHMEHHOM
Buje o opme, npeacrasinenHoi B [Ipunoxxenun Nel.

I11. Coop, 00padoTKa M 321IMTA EPCOHAIBHBIX JAHHBIX

3.1. [Topsimok moy4eHus: MepCOHANBHBIX TAHHBIX.

3.1.1. Bce nepcoHaibHblE JaHHbIE PAa0OTHHUKA YUpPEKIEHUS CIEAYET IMOJIy4aTh Yy HETro
CaMoro.

Ecniu mepconanbHbie ngaHHBIE PaOOTHMKA BO3MOXKHO TMOJYYHUTHh TOJBKO Y TpEThel
CTOpPOHBI, TO PaOOTHUK JOJKEH OBITh YBEAOMJIEH 00 3TOM 3apaHee M OT HEro JOJKHO
OBITH ITOJIy4€HO MMCbMEHHOE COTJIacHe.

PaGotonaTens AOMKEH COOOMIUTH PAOOTHUKY YUPEXKICHUS O LEJAX, MPEIoiaracMbix
UCTOYHUKAX W croco0ax MOJIydeHUs MEePCOHANbHBIX JAHHBIX, a TaKXKe O XapakTepe
NOJUIeKAIINX TOJIYYEHHIO MEPCOHANBHBIX JAHHBIX U MOCIEICTBHIX OTKa3a padOTHHUKA
JIaTh MMCbMEHHOE COTJIACUE HA UX MOJyYEHHE.

3.1.2. PaboTonaTenb HE UMEET MpaBa MoJydyaTh U 00padaThIBaTh NEPCOHANbHBIE TaHHBIE
paboTHUKa VYUpexJAeHHs O €ro pacoBOW, HAIMOHAIBLHON MPUHAJICKHOCTH,
MOJIMTUYECKUX B3TJAAX, PETUTHO3HBIX WM (puiiocopckux yOeKIEeHUSX, COCTOSHUU
3/10pOBbSI, UHTUMHOM >KM3HU.

B caywasx, HENnocpeICTBEHHO CBA3aHHBIX C BOINPOCAMU TPYAOBBIX OTHOLIEHWH, B
cootBeTcTBUU cO cT. 24 Konctutrynum Poccuiickoii @enepanuu paboronaresb BIpaBe
noiay4yaTb W 0O0pabaThiBaTh JaHHBIE O YAaCTHOW KH3HM paOOTHHKA TOJIBKO C €ro
MUCBMEHHOTO COTJIACHSL.

OO0paboTka yKa3aHHBIX MEPCOHAIBHBIX JaHHBIX paOOTHUKOB PaboTonaTeneM BO3MOXKHA
TOJIBKO € UX coryacus 100 0e3 X corjacus B CIEAYIOIIMX CIydasx:

- IEPCOHAJIbHBIE TAHHBIE SIBJISIFOTCS OOIIEI0CTYITHBIMU;

-TIepCOHAIbHBIE JaHHBIE OTHOCATCS K COCTOSIHUIO 370pPOBbsI paOOTHUKA M MX 00paboTka
HeoOXoAMMa Ul 3alMThl €r0 KU3HH, 3J0POBbSl WJIM WHBIX >KU3HEHHO Ba)KHBIX
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WHTEPECOB JTMOO0 KU3HHU, 3JI0POBbs WIIH HHBIX )KH3HEHHO BAKHBIX MHTEPECOB APYTHX JIUI]
¥ TIOJTyY€HHUE COTJIacus pabOTHIUKA HEBO3MOXKHO;

- 1o TpeOOBaHHIO TOJHOMOYHBIX TOCYJAapCTBEHHBIX OpPraHOB B  CIydYasx,
PeyCMOTPEHHBIX (heepaTbHBIM 3aKOHOM.

3.1.3. Yupexxaenue BnpaBe 00pabaTeIBaTh MEPCOHATBHBIC JaHHBIE PAOOTHUKOB TOJIBKO C
UX MUCbMEHHOT'O COTJIacHsl.

3.1.4. IlucbmeHHOE corjacue pabOTHUKA Ha 0OpabOTKY CBOMX MEPCOHAIBHBIX JaHHBIX
JOJIKHO BKJIIOYATH B ceOsl:

- (haMuITuIO, UMsI, OTYECTBO, aJIpec CyObeKTa MEePCOHAIBHBIX JAHHBIX, HOMEP OCHOBHOTO
JOKYMEHTa, yJOCTOBEPSAIONIETO €ro JIMYHOCTh, CBEACHHS O JaTe€ BbIJA4M yKa3aHHOTO
JIOKYMEHTA U BBIIaBIIIEM €r0 OpraHe;

- HauMeHoBaHMe ((daMUIIMIO, UM, OTYECTBO) U aJpec OIeparopa, MOIYYarollero
coryiacue cyobeKTa NepCOHATbHBIX TaHHBIX;

- 11e71b 00pa0OTKU NMEPCOHATBHBIX JTAHHBIX;

- TIepeYeHb MEePCOHANBHBIX JaHHBIX, HA 00pabOTKy KOTOPBIX JAeTCsl Corjiache CyOBheKTa
MEPCOHATBHBIX IAHHBIX;

- TepeyeHb JCHCTBUN C MEPCOHANBLHBIMHU JaHHBIMU, HAa COBEPIICHHE KOTOPBIX TAETCS
corjacue, oOIlIee OINUCAHUE HCIOJIb3yEMbIX OINEpPaTOpoM CrHoco0oB 00paboTKu
MEPCOHATBHBIX IaHHBIX;

- CPOK, B T€UEHHE KOTOPOTO IECHCTBYET COTlacHe, a TAKKe MOPSAOK €ro OT3hIBA.

3.1.5. Cornacue paboTHHKA HE TPEOYeTCS B CICAYIOMIUX CIydasx:

1) oOpaboTka mEpCOHATBHBIX JAHHBIX OCYIIECTBISIETCS HA OCHOBAaHHH [pYyI0OBOTO
Kogekca P® unu uHOro (enepalbHOrO 3aKOHA, YCTAHABJIMBAIOLIEIO €€ 11eJb, YCIOBHS
MOJIYYEHHUS TIEPCOHATBHBIX AHHBIX M KPYT CYOBEKTOB, IEPCOHATIBLHBIE JAHHBIE KOTOPBIX
noJiiexxat 00paboTKe, a TAaK¥Ke ONPEACIISIONIEeTo MOJTHOMOYUS paboToAaTeIs;

2) 006paboTKa MEePCOHANBHBIX JAHHBIX OCYIIECTBISACTCS B LIEJISAX UCIIOJTHEHUS TPYIOBOTO
JIOTOBODA;

3) 06paboTka MEepCOHANBHBIX JTaHHBIX OCYIIECTBISETCS JUISI CTATUCTUYECKUX WIIM HHBIX
HAYYHBIX I[eJIeH MpU YCIOBUHU 00s13aTEILHOTO 00E3TMYMBAHMS TIEPCOHAIIBHBIX TAHHBIX;

4) o0paboTKa MEepCOHANBHBIX JIaHHBIX HEOOXOaUMa IS 3allUThl KU3HH, 30POBbS HIIN
WHBIX JKA3HEHHO BAXKHBIX HWHTEPECOB paOOTHHWKA, €CIHM TONYYCHHE €ro COTJIacus
HEBO3MOXHO.

3.2. [Topsimok 06paboTKH, epeaun U XpaHEHUs IEPCOHANBHBIX JTAHHBIX.

3.2.1. PaGoTtHuk YupexxaeHus cooOIaeT pabOTHUKY YUpexIeHHUs, OTBETCTBEHHOMY 3a
cOOp TepcOoHANBHBIX JaHHBIX, JOCTOBEpHBIE CcBeleHUs o cebe. PaboTHHMK mpoBepsieT
JIOCTOBEPHOCTh  CBEJICHUH, CBepsAs JaHHBIC, WPEIOCTABICHHbIE pPaOOTHUKOM, C
UMECIOIIUMUCS Y PAOOTHHUKA JJOKYMEHTAMH.

3.2.2. B coorBerctBum co ct. 86, r1. 14 TK P® B nensix obecrieueHus mpaB U CBOOOT
YeJIoBeKa M TpaKIaHWHA AupekTop YupexaeHus (Paboromartenp) u ero mpeacTaBUTENN
npu 00pabOTKe MEPCOHANBHBIX JAaHHBIX PAO0OTHHKA MOJKHBI COONIONATH CIIEIYIOIIHNE
oOmue TpeboBaHMS:



3.2.2.1. O6paboTka MEePCOHAIBHBIX JAHHBIX MOXET OCYIIECTBISATHCS UCKIIOUUTEIHLHO B
Heasix obecredeHus: COONIOJEHUS 3aKOHOB M MHBIX HOPMATHUBHBIX MPABOBBIX AaKTOB,
cojeiicTBUA pabOTHUKAM B TPYAOYCTPOMCTBE, OOYUYEHHUU W TMPOJBHKEHUHU MO CIyKOe,
oOecrieyeHus] JTMYHOM O€30MacHOCTH pPaOOTHUKOB, KOHTPOJIA KOJMWYECTBA M KayecTBa
BBITIOJIHSIEMOM pabOThI ¥ 00ecIieueHrs COXPAaHHOCTH UMYIIIECTBA.

3.2.2.2. Tlpn ompexnenenun oObeMa M cojepkaHus, oOpabaThIBa€MbIX MEPCOHATBHBIX
nanHbix PaGoropartens momkeH pykoBojcTBoBaThesi Koncturynueir Poccuiickoit
®enepannn, TpynoBeiM kojekcoMm Poccuiickoit denepaniuu U WHBIMH (eepaTbHBIMU
3aKOHaMHU.

3.2.2.3. Ilpu npUHATHM PELLIEHUH, 3aTparuBalolUX UHTEpeChl paboTHUKA, PaboTonarens
HE MMEET MpaBa OCHOBBIBATHCS HA IMEPCOHAIBHBIX TAaHHBIX PAOOTHHKA, MOJTYyYEHHBIX
HCKIIIOUUTENIBHO B pe3yJbTaTe MX aBTOMATU3UPOBAHHON 0O0paOOTKHU WM 3JEKTPOHHOTO
MOJTyYEHUSI.

3.2.2.4. 3amuTra TEPCOHAIBHBIX JAaHHBIX paOOTHHKA OT HEMPaBOMEPHOTO UX
WCIIOJIb30BaHMsS WK yTpaThl oOecrieunBaeTcss PaboTomaTenem 3a cUeT €ro CpeicTB B
NOpsIJIKE, YCTAHOBJICHHOM (pe/iepaibHbIM 3aKOHOM.

3.2.2.5. PaboTHUKHN U UX MPEACTABUTEIN JTOJDKHBI OBITH 03HAKOMIICHBI O] PACIIUCKY C
JIOKYMEHTaMH Y UPEXKJICHUSI, YCTAHABIUBAIOIIMMHU TMOPSIOK O0OpabOTKH IMEepCOHATBHBIX
JAHHBIX paOOTHHUKOB, a Tak)Ke 00 WX MpaBax M 00S3aHHOCTSX B 3TOM 00MacTu.

3.2.2.6. Bo Bcex cimydasix oTka3 paOOTHMKa OT CBOMUX IPaB HAa COXpPAHEHUE W 3aIIUTY
TalHbI HEICUCTBUTEIICH.

IV. Ilepenaya u XxpaHeHHe MEePCOHAIbHBIX JAHHBIX

4.1. Ilpu mnepenaue mNEepCOHAIBHBIX JaHHbIX paboTHHKa Paboromarens noMKeH
coOroaTh cleayromue TpeOoBaHus:

4.1.1. He cooOmare TmepcoHadbHbIE JaHHBIC paOOTHUKA TpPeThbell CTOpoHE 0e3
MUCBMEHHOTO corjacusi pabOTHHKA, 32 UCKIIOYEHHEM CIIy4aeB, KOTJla 3TO HEOOXOIMMO B
HEJSIX MPEAYNPEKISHUsT YTPO3bl KU3HH M 370POBBI0 paOOTHUKA, a TaKKe B CIydasx,
YCTaHOBJIIEHHBIX (heJIepaTbHBIM 3aKOHOM.

4.1.2. He coobmiath nmepcoHaabHbIE TaHHBbIE PAOOTHUKA B KOMMEPUECKHUX IIENIIX 0e3 ero
NUChMEHHOTO coryacus. OO0paboTka TEepCOHANBHBIX JAHHBIX PAOOTHUKOB B IIEJIAX
MPOJIBIXKEHUSI TOBAapOB, padOT, YCIAYyr Ha PBIHKE MYyTEM OCYIIECTBICHHUS MPSMbBIX
KOHTaKTOB C IMOTEHIIMAIbHBIM MOTPEOUTETIEM C MOMOIILI0 CPEACTB CBSA3HU JIOMYCKAETCS
TOJIBKO C €r0 MPEABAPUTEIBHOTO COTIIACHUS.

4.1.3. TlpenynpeauTs JInil, TOJTYYUBIINX MEPCOHANbHBIC JaHHBIE PAOOTHHUKA, O TOM, UYTO
OTH JaHHBIC MOTYT OBITh MCIIOIH30BAHBI JIMIIb B MEJSAX, IS KOTOPBIX OHU COOOIIEHBI, U
TpebOBaTh OT ATHX JIMI[ MOATBEPXKACHHS TOTO, YTO ATO MpaBuio cobmtoaeHo. Jluia,
MOJIYYUBIIIME TICPCOHAJIbHBIC JaHHBbICE pPabOTHHKA, O00sS3aHBl COOJIOJATh PEXKUM
cexkpetHocTn (KoH(uneHmanpbHocTh). JlanHoe IlonokeHwe He pacrpocTpaHseTcss Ha
0OMEH TMepCOHaIbHBIMU JaHHBIMH pPaOOTHUKOB B  TOPSJKE, YCTAaHOBICHHOM
benepaibHBIMU 3aKOHAMH.



4.1.4. OcywmecTBisaTh Iepefady IEepCOHAJIbHBIX JAHHBIX pPAa0OTHUKOB B Mpeaenax
YupexxieHus B COOTBETCTBHM ¢ HacToAUM [lomoxxenuem.

4.1.5. PazpemaTh AOCTYN K NEPCOHAIBHBIM JaHHBIM PaOOTHUKOB TOJIBKO CHEIHMAIBHO
YIOJHOMOYEHHBIM JIMLAM, IIPH 3TOM YKa3aHHbIE JHUIA AOHKHBI UMETh MPaBO MOJIy4aTh
TOJIBKO T€ MEPCOHAJIbHBIE JaHHbIE PA0OTHUKA, KOTOPblE HEOOXOIUMBI JJIsl BBHIIIOJHEHUS
KOHKPETHOM (QyHKIUH.

4.1.6. He 3ampammBaTh HH(OpPMALMIO O COCTOSHHUU 370pOBbS pabOTHUKA, 3a
UCKIIIOYEHUEM TEX CBEJCHHUH, KOTOpPBIE OTHOCATCA K BOIPOCY O BO3MOKHOCTH
BBINOJIHEHUS! PAOOTHUKOM TPYI0BON ()YHKIIHH.

4.1.7. TlepenaBaTh nepcoHalIbHbIE JAaHHbIE pPA0OTHUKA MPEACTABUTENISIM PaOOTHHUKOB B
MOPAIKE, YCTAaHOBIEHHOM TpynoBeiM Komekcom Poccuiickor ®Denepauuu, U
OrpaHUYMBATh 3Ty MH(POPMALMIO TOJBKO TEMH IMEPCOHAIBHBIMHU JAHHBIMU PAOOTHHKA,
KOTOpBIE HEOOXOAMMBI I BBIIIOJIHEHUS YKAa3aHHBIMU MIPEICTABUTENSAMU UX (DYHKIIMH.
4.2. XpaHeHue 1 UCI0JIb30BaHUE NEPCOHANBHBIX JaHHBIX PAOOTHUKOB:

4.2.1. IlepcoHanbpHble JaHHbIE PAOOTHUKOB 00padaTHIBAIOTCS M XPAHITCS B OTHEIE
KaJpoOB.

4.2.2. IlepcoHanbHble JaHHble pPAOOTHUKOB MOI'YT OBITh TOJYYEHBI, MPOXOAUTH
JanbHEHIyi0 00paboTKy M MepeaaBaThCs Ha XpaHEHHE KaK Ha OyMaKHBIX HOCHUTENSX,
TaK M B ANIEKTPOHHOM BHUJE - JIOKAJbHOM KOMIBIOTEPHOW CETH M KOMIIBIOTEPHOU
porpaMMe.

4.3. llpu monydyeHHH NEPCOHANBHBIX HaHHBIX HE OT pabOTHUKA (32 HCKIIOYCHUEM
CllydyaeB, €CJId MepCOHaJbHbIE JaHHbIE ObUIM IpenocTaBieHsl Paboronmarento Ha
ocHOBaHMHM @DenepanbHOrO 3aKOHA WM €CIU TMEPCOHAJIbHBIE JIaHHBIE SBIISIOTCS
obmenoctynubiMi) PaGoronarens 10 Havyana oOpaOOTKU TaKUX MEPCOHAIBHBIX JAHHBIX
00s13aH MPEOCTaBUTh PAOOTHHUKY CJICIYIONIYI0 HH(POPMAITHIO:

- HauMeHOBaHue ((pamMuius, UMsl, 0TYECTBO) U aJIpec OrepaTopa Uin ero npeCTaBUTeNs;
- 11es1b 00pabOTKHU MEePCOHANBHBIX JAHHBIX U €€ IPAaBOBOE OCHOBAHUE;

- IPEATNOIaraeMble M0JIb30BaTENN IEPCOHAIBHBIX JaHHBIX;

- ycTaHoBJIeHHbIe HacToAmuM DenepanbHbIM 3aKOHOM TpaBa CyObEKTa NMEpPCOHATbHBIX
JAHHBIX.

V. JlocTyn K NepCcOHAIBLHBIM JAHHBIM Pa00OTHUKOB

5.1. [IpaBo nocTymna K NepcoOHANbHBIM IaHHBIM pa0OTHUKOB UMEIOT:

- IUPEKTOP YUpeKIACHUS,

- COTPYAHUKHU OYXTalNTEPHH.

5.2. PaboTHUK YUpexIeHHsI UMEEeT MPaBo:

5.2.1. llony4yats AOCTYn K CBOMM NEPCOHAIBHBIM JIaHHBIM U O3HAKOMJIEHHE C HUMH,
BKJIOYasi MpaBo Ha Oe3BO3ME3/IHOE MOJIyYeHHE KOMHM JI000N 3amucH, cojepikaiiei
NepCOHATIbHBIC TaHHBIE PA0OTHHUKA.

5.2.2. TpebGoBarb oT PabGoTomatenss yTOUHEHHS, HWCKIIOYCHUS WJIH HWCIPABICHUS
HEMOJIHBIX, HEBEPHBIX, YCTAPEBILINX, HEJOCTOBEPHBIX, HE3AKOHHO MOJIYYEHHBIX WK HE
SBIISIOUINX HEOOX0AUMBbIMH Ut PaGoTonaTens nepcoHalIbHBIX TaHHBIX.



5.2.3. [lonyuats ot PaboTonarens:

- CBEJICHMS O JMIaX, KOTOPbIE UMEIOT JOCTYIl K MEPCOHAIBHBIM JaHHBIM MJIM KOTOPHIM
MOJKeT OBITh IPEJOCTABIIEH TaKOI 10CTYT;

- IepeveHb 00padaThIBAEMbIX IEPCOHAIBHBIX JTAHHBIX U UCTOYHUK UX MOJTYYECHUS;

- CPOKHM 00pabOTKM NEPCOHANBHBIX TaHHBIX, B TOM YHCJIE CPOKU UX XPAHEHHUS,

-CBEJICHUsI O TOM, KaKHe IOpPHIWYECKHE IOCIEACTBUA A CYOBEKTa NEpPCOHAIBHBIX
JAHHBIX MOJKET TMOBJIEYb 3a cO00I 00paboTKa ero NepCOHaNbHBIX TaHHBIX.

5.2.3. TpeboBarb wu3BemeHus PaboTonarenem Bcex JHL, KOTOPbIM paHee ObLIU
COOOIIIEHB! HEBEPHBIE WM HEIOJHBIE MEPCOHANbHbBIE JaHHBIE, 000 BCEX MPOM3BEICHHBIX
B HUX UCKIIOYEHHUSX, HCHpABICHUAX WIM JonoiHeHusax. OOxanoBath B
YIIOJIHOMOYEHHBIN OpraH IO 3alluTe MpaB CyObEKTOB NEPCOHAJIBHBIX JAHHBIX WIH B
cyneOHOM TOpsJIKE HEMpaBOMEpHbIE NeWcTBus win Oe3nedictBus Paboromarens mpu
00paboTKe U 3aIUTE €r0 NEPCOHABHBIX TAHHBIX.

5.3. KonupoBaTh U JenaTh BBIMUCKUA NEPCOHAIBHBIX JAHHBIX PAaOOTHHUKA pa3peliaeTcs
UCKJIIOUUTENBHO B CITYKEOHBIX LIEJISX C MUCbMEHHOI0 pa3pelienus PaboTonarens.

5.4. Tlepenaya uHpOpMaIMK TPEThEH CTOPOHE BO3MOXKHA TOJIBKO INPH MUCHBMEHHOM
CoIIacuu pabOTHHUKOB.

VI. OTBeTCTBEHHOCTH 32 HAPYILIEHHE HOPM, PeryJTHPYIOIIAX 00pa00TKYy U 3alIUTY
NMEePCOHATBHBIX JAHHBIX

6.1. PabGoTHuKkM VYupexaeHus, BHUHOBHbIE B HapyLIEHUU HOPM, PEryIUpYIOIUX
nojiyueHue, o0OpadOTKy M 3aIllMTy [EPCOHAJBHBIX JaHHBIX paOOTHUKA, HECYT
JUCUUIUIMHAPHYIO  aAMUHUCTPATUBHYIO, TPaXKIaHCKO-TPABOBYID WM  YTOJOBHYIO
OTBETCTBEHHOCTb B COOTBETCTBHH C (heIepaIbHBIMU 3aKOHAMHU.

6.2. Hupextop Yupexnaenus (PaboTtomaTtenb) 3a HapylieHHE HOPM, PETyIUPYIOMIUX
nojiyueHue, o0OpabOTKy ¥ 3alUTy TMEepPCOHAIBHBIX JaHHBIX pPAaOOTHHKA, HECET
aJMUHUCTPATUBHYIO OTBETCTBEHHOCTh corjacHo cr. 5.27 u 5.39 Konekca 00
aJIMUHHUCTPATUBHBIX NpaBoHapyweHusx Poccuiickoit @Denepanuu, a TakkKe BO3MENIACT
paboTHUKY yIIepO, NMPUUMHEHHBI HENMPaBOMEPHBIM HCIOJIb30BaHUEM WH(MOPMAIINH,
cojieprKalel mepcoHaIbHbIC TAHHBIE PAOOTHHUKA.



